
 
 

Mainstream Schools’ Local Offer 
 

Schools are asked to give their responses to the following questions for publication in the 
Authority’s Local Offer. This information will help parents, carers and young people to understand 
how you manage Special Educational Needs and Disabilities (SEND) in your school. 
 

St Cecilia’s CofE Church of England Primary School is a small primary school within The 

Keys Academy Trust. The school opened in January 2023 and currently has provision for 

Key Stage 2 children.   

 
 
1. Identification of Special Educational Needs and Disabilities (SEND) 
 
1.1 How does the school identify children/young people with special educational needs and 
disabilities?  
 

• On-going observations by school staff in class 

• Tracking of data through formal / informal assessments  

• Teacher assessment– data collated half termly 

• Phonics screening test / school phonics assessments 

• Additional standardised and non-standardised assessments across Literacy and numeracy. 

• Outside agency reports. 

• Discussion with parents about their knowledge of their child. 

• Transition reports, visits and sharing of information from previous schools and settings 
 
1.2 What should I do if I think my child has SEND? 
 
Initial contact with the class teacher who will then liaise with the Special Educational Needs Co-
ordinator (SENCO) with permission from parents. 
Alternatively make an appointment via the school office to speak directly to the SENCO. 
 
2. Support for children with special educational needs 
 
2.1 If my child is identified as having SEND, who will oversee and plan their education 
programme? 
 
The class teacher, with support as appropriate from the SENCO and other professionals, creates 
individual or group provision plans and develops appropriate targets for each child. These are 
recorded on an IPP and are monitored termly by the SENCO. 
 
2.2 How will I be informed / consulted about the ways in which my child is being supported? 
 

• Parent teacher/ SENCO consultations (parent evenings) 

• Annual reviews if your child has an Education Health Care Plan (previously known as a 
statement) 

• Additional meetings with the class teacher / SENCO as required 

• Review meetings with outside agencies if they are involved 



 

• If a child has an IPP then termly meetings will be held to discuss and review progress towards 
targets. 

 
 
2.3 How will the school balance my child’s need for support with developing their independence? 
 
The Provision plan and IPP will identify the needs and expectations of each individual child. 
Independence will be encouraged through specific targets and support such as visual timetables 
and prompt cards. 
 
2.4 How will the school match / differentiate the curriculum for my child’s needs? 
 
The curriculum will be differentiated based on each individual child’s needs, considering teacher 
assessment, information from school staff, advice from outside agencies, the need for small group 
or 1:1 teaching or specific targeted interventions and resources available to the school at the time. 
 
2.5 What teaching strategies does the school use for children with learning difficulties, including 
autistic spectrum disorder, hearing impairment, visual impairment, speech and language 
difficulties? 
 
Each child’s needs are looked at individually to determine the best strategies for them. 
Strategies may include: 

• Differentiated activities within class 

• Visual support ( timetables, pictures, writing frames, word banks, prompt cards) 

• Communication systems (Pecs, Makaton) 

• Work stations  

• ICT support  

• Modification of work if required 

• Sensory Area 

• Reward systems 
 
 
2.6 What resources and equipment does the school provide for children with SEND? 
 
 The type of resources available in schools across the Trust include: 

• Sloping desks 

• Seat wedges 

• Ear defenders 

• Concentration toys  

• Pencil grips/ tripod pencils 

• Coloured paper / books 

• Coloured overlays / reading rulers 

• OT resources e.g. peanut and balance balls, resources to develop fine motor control, sensory 
massage equipment 

• Dark den and sensory lights 

• Weighted cushions 
 
 
 
 
 
 
2.7 What special arrangements can be made for my child when taking examinations? 



 

 
Access to: 

• A reader 

• A scribe  

• Additional time 

• A quiet space to work in 

• Rest breaks  
 
In some cases the use of special arrangements will require additional application to the standards 
and testing agency. Where this is the case we will discuss this with parents and the appropriate 
external professionals. 
 
3. My child’s progress 
 
3.1 How will the school monitor my child’s progress and how will I be involved in this? 
 
On-going teacher assessment on a half-termly basis. 
Regular pupil progress meetings. 
Standardised tests that give standardised scores and comparative ages. 
IPP targets which are reviewed termly and monitored by a SENCO. 
Information will be shared at IPP meetings, parents’ evening and review meetings with outside 
agencies if appropriate. 
 
3.2 When my child’s progress is being reviewed, how will new targets be set and how will I be 
involved? 
 
IPPs are reviewed and new targets are set by the class teacher termly. Parents are invited to 
discuss the IPPs and are involved in the reviewing process and setting of new targets each term. 
 
3.3 ln addition to the school’s normal reporting arrangements, what opportunities will there be for 
me to discuss my child’s progress with school staff?  
 
Informal meetings with teachers and/ or SENCO can be arranged to discuss issues. 
Annual reviews if the child has an Education Health Care Plan (EHCP). 
Termly IPP meetings for children who have outside agency involvement. 
 
3.4 What arrangements does the school have for regular home to school contact?  
 
Class teachers / SENCO / parents may exchange emails / phone conversations; in addition, class 
teachers are available at the end of the school day. 
Some children may have a home / school link book. 
General information is shared on the school website. 
 
3.5 How can I help support my child’s learning? 
 
Regular reading at home 
Support home learning tasks 
Practise times tables  
Support IPP target work. 
 
3.6 Does the school offer any help for parents / carers to enable them to support their child’s 
learning, e.g. training or learning events? 
 
Workshops are offered at school on a range of topics.  



 

 
3.7 How will my child’s views be sought about the help they are getting and the progress they are 
making? 
 
We recognise that pupil voice is important and children are given an opportunity to voice their 
views. 
Pupils’ views are sought at the end of interventions eg. social skills groups, through oral 
discussion or questionnaires. 
Pupils with an EHCP complete a questionnaire in preparation for their annual review and where 
appropriate they will be invited to attend the review. 
 
3.8 What accredited and non-accredited courses do you offer for young people with SEND? 
 
All our children follow the national curriculum at the level appropriate for them. 
 
3.9 How does the school assess the overall effectiveness of its SEN provision and how can 
parents / carers and young people take part in this evaluation? 
 
Monitoring and tracking progress through teacher assessment and standardised scores. 
Outside agencies review objectives set and the progress made towards them. 
Impact of interventions monitored regularly and progress tracked. 
Performance management of SEN staff. 
Discussions with children and parents. 
Feedback to the local governing body. 
 
4. Support for my child’s overall well being 
 
4.1 What support is available to promote the emotional and social development of children with 
SEND? 
 
PSHE/PSED within the curriculum delivered by class teachers. 
Interventions to support emotional and social needs eg. circle of friends, social skills groups 
Sensory Area for learning breaks/ relaxation 
 
4.2 What support does the school put in place for children who find it difficult to conform to normal 
behavioural expectations and how do you support children to avoid exclusion? 
 
Pastoral Support Plans 
Access to a quiet room / safe space. 
Possible reduced timetable following discussion with senior leadership and the Local Authority 
Regular communication and support for parents. 
 
4.3 What medical support is available in the school for children with SEND?  
 
Staff trained in first aid 
Appropriate training of staff from school and community nurses eg. epilepsy 
Referrals to the school nurse where necessary. 
Opportunity to write a Care Plan alongside the school nursing service if required. 
 
4.4 How does the school manage the administration of medicines? 
 
Members of staff have attended the full first aid training. 
The majority of staff have attended basic first aid training. 
All staff are regularly offered Epipen training.  



 

Medicine is checked termly to ensure it is in date. 
A form must be completed for any children who need to have medication during the school day. 
We ask parents to make us aware of any particular medical needs so that we can work together to 
ensure the child’s needs are met. 
Information is shared to inform staff of individual children’s medical needs eg. nut allergy 
 
4.5 How does the school provide help with personal care where this is needed, e.g. help with 
toileting, eating etc? 
 
The child’s needs are discussed with parents and support provided if appropriate within the 
limitations of a mainstream school. 
 

5. Specialist services and expertise available at or accessed by the school 
 
5.1 What SEN support services does the school use, e.g. specialist support teachers, educational 
psychologists, teachers for hearing impairment and visual impairment, ASD advisory teachers, 
behaviour support teachers etc ? 
 
We use all of the above support services for specific children plus: 
CAMHS  
Occupational Therapists 
Physiotherapists 
Speech and Language Therapists 
Learning Support Service 
Addington Outreach support 
Foundry Outreach support 
 
5.2 What should I do if I think my child needs support from one of these services? 
 
Speak to the child’s class teacher or SENCO who will advise next steps and make referrals as 
appropriate. 
 
 
5.3 How are speech and language therapy, occupational therapy and physiotherapy services 
provided? 
 
School staff follow programmes provided by these services. 
Speech and language therapists assess children termly in school and set new targets. 
OT and Physiotherapy visit to assess and advise as appropriate. 
 
5.4 What should I do if I think my child needs to be seen by a speech and language therapist, 
occupational therapist or physiotherapist? 
 
Speak to the SENCO or your GP to request a referral for Speech and Language therapy. The 
SENCO can also make a referral to OT or physiotherapy if your child has an EHCP but otherwise 
you will need to visit your GP. 
Parents can access advice via Cypit. 
 
 
5.5 What arrangements does the school have for liaison with Children’s Social Care services? 
 
The Head of School is the Designated Safeguarding Lead. 
School works in close partnership with Children’s Social Care and can support families to access 
these services if required 
 



 

6. Training of school staff in SEND 
6.1 What SEND training is provided for teachers in your school? 
 
SEN staff INSET meetings as required. 
Training is provided dependent on current need. 
SENCO and other staff attend training and then share information with staff. 
 
6.2 What SEND training is provided for teaching assistants and other staff in your school? 
As 6.1 
Teaching Assistants are given the opportunities to attend courses and training to further their 
development and understanding of areas of SEN.  
TAs train and support each other with specific intervention work. 
Regular TA meetings are held with the Head teacher / SENCO 
 
 
6.3 Do teachers have any specific qualifications in SEND? 
 
Not currently, however the school has access to staff across the Trust who have SEND 
qualifications. 
 
 
6.4 Do teaching assistants have any specific qualifications in SEND? 
 
Currently recruiting. 
 
7. Activities outside the classroom including school trips 
7.1 How do you ensure children with SEND can be included in out of school activities and trips? 
 
We aim to include all children in out of school activities and trips. We will discuss the trip with 
parents beforehand and complete risk assessments in line with local authority guidelines.  
1-1 support may be provided depending on the level of need identified through risk assessment. 
In exceptional circumstance the school retains the right to exclude individual children from school 
activities / trips. This will be the case where risk assessment of their individual needs or behaviour 
concludes that to include them would present a danger to themselves or others or undermine the 
educational purpose of the trip for other pupils. 
External agency advice is sought. 
 
7.2 How do you involve parents / carers in planning the support required for their child to access 
activities and trips? 
 
Through discussion with parents / school staff. 
Advice is also taken from the trip venue in terms of facilities and accessibility. 
Pre-visits (where appropriate), social stories, photo booklets / video clips may be used to support 
preparation. 
 
 
8. Accessibility of the school environment 
8.1 How accessible is the building for children with mobility difficulties / wheelchair users?  
 
The school is based in one building over two floors – All areas are accessible for wheelchair users 
including a lift to access the 1st floor.  
 
8.2 Have adaptations / improvements been made to the auditory and visual environment?  
 



 

Not as of January 2023 
 
8.3 Are there accessible changing and toilet facilities? 
 
Yes – 1 located on the ground floor and one of the 1st floor.  
 
8.4 How do you ensure that all the school’s facilities can be accessed by children with SEND? 
 
The school is a new build and has been built to meet the regulations and with accessibility in mind 
for both children and adults.  
 
8.5 How does the school communicate with parents / carers who have a disability? 
 
See previous methods of communication to parents. 
In addition – where disabilities are known the school will aim to communicate in the most effective 
method for individual parents / carers. 
 
8.6 How does the school communicate with parents / carers whose first language is not English? 
 
See previous methods of communication to parents. 
The school has access to a number of bi-lingual staff within the Trust who are able to translate for 
parents / carers who speak the same language. 
 
9. Preparing my child to join the school or to transfer to a new school or the next stage of 
education and life 
9.1 What preparation will there be for both the school and my child before he or she joins the 
school? 
 
Home visits may be arranged with Foundation Stage staff and/ or the SENCO. 
Consultation meetings / phone conversation with current pre-school / setting if needs are 
significant. 
Planned transition visit to school. 
Meetings with parents / specialist services if involved. 
 
9.2 How will my child be prepared to move on to the next stage within school, e.g. class or key 
stage?  
 
Transition meetings arranged for parents/ teachers/ TAs/ SENCO to share information. 
Transition plans with photos provided where appropriate. 
Opportunity to complete transition booklet. 
Additional transition visits to new classroom / teacher. 
New teacher to see the child in their current setting / class. 
 
9.3 How will my child be prepared to move on to his or her next school?  
 
Y6 Transition group sessions to prepare for the move to secondary. 
Foundry College may be commissioned to support individual children with transition. 
Vulnerable children visits arranged by the Secondary schools. 
Secondary colleagues invited to school to meet child / be part of a review meeting if necessary to 
answer parent / child questions. 
 
9.4 How will you support a new school to prepare for my child? 
 
Meet and discuss individual needs in Year 5 if the child has an EHC plan. 



 

Invite the new school to meet the child in school. 
Share good practice and strategies with new school. 
Teaching Assistant may accompany child on the transition visits. 
Y6 teachers to meet with all Secondary schools to pass on information about all children. 
Additional review meeting may be arranged for pupils with more complex needs. 
 
9.5 What information will be provided to my child’s new school? 
 
Current assessment records. 
All SEN records e.g. IPPs, statement of educational need / EHC plan / annual reviews if 
applicable, intervention records, diagnostic assessments, professional reports, review meeting 
notes. 
 
9.6 How will the school prepare my child for the transition to further education or employment? 
N/A 
 
10. Who can I contact to discuss my child? 
10.1 Who would be my first point of contact if I want to discuss something about my child or if I am 
worried?  
 
Class teacher 
SENCO 
Senior Leadership Team 
 
10.2 What arrangements does the school have for feedback from parents, including compliments 
and complaints? 
 
Feedback from parents will be part of the termly review of IPPs or for those pupils with An EHCP, 
a written report of the parents’ views is included in the process. 
 
The school has a complaints policy for parents to follow. 


